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FHELEAIMS
Application for Change of Status of Residence
-from College Student to Professor-

The following documents are required for application. It usually takes about 4 to 6 weeks for the
screening process. Other documents may be requested depending on applicant’s situational

clrcumstances.

B 4-page Application form— “For applicant, partl”, “part2”, “part3” + “For organization, partl”
“For applicant, part3”: Applicant’s signature
“For organization, partl”: Printed name and official seal of the dean of the university or of
the corresponding department head
Notes:
When making a correction, applicant must sign or stamp each revised location.
b. For Chinese and Korean nationals— 1-Nationality; 3-Name in Chinese character; 5-Place of
birth; and 8-Home town/city, should be written using Chinese or Korean characters; BUT

3-Name in English, using alphabet.

B 1 (one) recent photograph of applicant
(within 6 months, 4 cm X 3 cm, nothing in background) O

40

B Applicant’s passport (original, not a copy)

B Original and copy of both sides of resident card

|
(A4 paper size) =

B Certificate of Enrollment

(if applicant is currently enrolled in school)

B Official School Transcript

B Graduation Certificate or Certificate of Expected Graduation
(if applicant is currently enrolled in school)

B Employment Agreement or an offer of employment (showing position name, duties,
duration, and remuneration) [original, not a copyl

XéFor applicants expecting to work full-time at a university, this is not necessary. In this case,

please check “Full-time employment” under question “7. Type of employment” on the

application form “For organization, part 1”,
B Copy of the “Award Letter” and “Certificate of Financial Support” (if another research

institute, such as JSPS, will be supporting applicant’s stay in Japan)
Note: By law, it is not legal to start work before acquiring the proper status.
Japanese or English translations are necessary for all documents written in a language other than
Japanese or English.

IMS Legal Professional Corporation
SVAX Nishishimbashi Building 8F, 2-39-3 Nishishimbashi, Minato-ku, Tokyo 105-0003 Japan
TEL: 03-5402-6191 FAX: 03-5402-6192
e-mail: info@attorney-office.com



